
Applicaton is Received by Member

Member examines application to ensure it is complete and $10 application fee is attached.

Member signs and dates application (page 4).

Member places application and application fee in Line Clerk Call Box in Watch Room.

Line clerk will place application and fee on company Secretary s desk in designated tray and 
inform secretary.

Company secretary shall:
 Notify examining board of the receipt of application.
 Forward application fee to company Treasurer.
 Forward a copy of the application to the Office of the Commissioners.
 Place the application in the  first reading  section of the application binder.

Company Secretary shall read the application at the next full company meeting.

Following the reading, the Secretary shall send a letter to the applicant (cc the 
examining board) instructing them (and their parent and/or legal guardian if 

under 18) to appear before the examining board at the next scheduled meeting.

Examining board reviewing application, prior to first reading:
 Ensure completeness.
 Ensure candidate lives within the Snyder Fire Distrct.

After the first reading, a designated examining board member shall contact the 
references (and employer, if appropriate) in preparation for the examining board 
meeting with the applicant.

At the examining board meeting:
 The board will interview the applicant to determine their suitability for 

membership.
 Review with the applicant the requirements and expectations of 

membership.
 Vote on whether or not to recommend the applicant for membership to the 

full company.

At the next full company meeting, examining board minutes will be read 
containing recommendation regarding applicant.

Company votes on the applicant.

Following the company meeting, the Secretary shall send a letter to the applicant 
(cc the office of the Commissioners) informing them on the outcome of the vote 
and instructing the applicant (and their parent or legal guardian if applicable) to 

appear before the Commissioners at their next scheduled meeting.

Following the approval of the Board of Commissioners and the new member s 
successful physical and orientation, the Secretary shall inscribe the date of the 

new member s induction on the top of the application and place it in the 
 probationary member  section of the application binder.

Processing New Member Applications
Rev: Sept 2018


	New Member Application Process.vsdx
	Page-1


